

SAMPLE LETTER

1234 Walk A Mile CT

Charlotte, NC 28143

October 18, 2009

Dear______

I am Jenny Smith, a senior at ________________ High School, daughter of George and Mary Smith. I am seeking your support toward an important stepping-stone in my life.

The Charlotte Alumnae Chapter of Delta Sigma Theta Sorority, Inc. has chosen me to participate on the 2009-2010 Debutante Cotillion. The Debutante activities are designed to foster cultural enrichment, academic achievement and personal development for each participant. The Cotillion culminates with an introduction and presentation of young ladies from Char1otte-Mecklenburg area and surrounding communities to adult society by presenting us in a formal setting - a Cotillion Ball. The Cotillion not only provides scholarship assistance to winning participants, but it also serves as the vehicle for financial support to many public service projects in the community.

I am very excited about the forth-coming debut and invite you to join in this special celebration to be held on Saturday April 3, 2010 at 6:00 P.M. at the University of North Carolina at Charlotte. 

In order for this affair to be a success, we really need the financial support of our families, friends businesses and the community at large. The sorority has set a deadline for submitting paid materials to be printed in the souvenir book Saturday, January 30, 2010. If you can make a contribution please make your checks payable to Delta Sigma Theta Sorority, Inc. Support levels are as follows:

Patrons:
$10.00 - $39.99

Sponsors: $40.00 - $74.99

Ads:
Full Page $150 

                 Half Page: $100 
                 Quarter Page: $75 

Please write my name on the memo line of your check. Members of the Charlotte Alumnae Chapter are asked to turn in all contributions to Chapter Assistant Treasurer. In addition, any person or business submitting a contribution, which is to be shared by two or more Debutantes, is asked to complete a Financial Report Split Ads form, and Ad Form and the check. To insure that each contribution has been properly credited, it would be appreciated if you would give me a confirmation of the amounts for my personal record keeping. The actual forms and check should be mailed DIRECTLY to Cotillion Finance Committee:

Charlotte Alumnae DST

Attn: Cotillion Finance Committee

P. O. Box 36942

Charlotte, NC 28236-6942

THANK YOU FOR YOU SUPPORT
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